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Enrolment, Attendance and Participation 
Policy 
 
1. Scope (audience and applicability) 
This policy covers enrolment, attendance and participation in Tasmanian Government 
schools, including senior secondary schools (colleges) and TasTAFE.  It applies to school-
aged children and young persons living in Tasmania who are required by law to be enrolled in 
school, senior secondary school or to be participating in an eligible post-Year 10 option. It 
does not apply to students who are registered for home education.  
This policy should be read in conjunction with the School Enrolment Procedures, the School 
Attendance Procedures and the Training and Workforce Development Act 2013. 
2. Purpose 
This policy reflects the legislation relating to enrolment and attendance in the state 
government education sector, including the post-Year 10 required participation phase.  
Relevant legislation consists of the Education Act 1994 (Education Act), the Education and 
Training (Tasmanian Academy) Act 2008 (ETTA Act), the Youth Participation in Education and 
Training (Guaranteeing Futures) Act 2005 (YPETGF Act) and the Training and Workforce 
Development Act 2013. 
The policy also aims to clarify the legal responsibilities of parents as expressed in the Acts to 
ensure children and young people are enrolled in and attend school and/or participate in an 
eligible option. 
3. Definitions 
Attendance: the Education Act requires that a parent of a school child must ensure that 
the child attends school each day as required by the principal; or participates in an individual 
educational program; or receives home education; or attends the Academy or TasTAFE each 
day as required if the child is exempted from the requirement to attend school.  For young 
persons who fall under the YPETGF Act parents must ensure the young person is 
participating full-time in an eligible option unless the parent has a reasonable excuse. 
College (senior secondary school): a college established under the ETTA Act. 
Eligible option: defined in the YPETGF Act and covers a range of courses, home 
education, higher education courses accredited training courses and traineeships available to 
young persons required to participate in ongoing education post-Year 10.  
Enrolment: the Education Act provides that a child who is at least five years of age as at 1 
January in any year must be enrolled at a school, or be provided with home education for 
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that year and subsequent years until the child completes the school year during which he or 
she attains the age of 16 years. 
 
Independent student: a student who lives independently, supports himself/herself 
financially and lives away from his/her parents. An independent student is required to 
provide evidence of his/her independent status. 
 
Parent: the term parent will be used for brevity, but also includes a guardian or other 
person having the care or control of a child. 
Period specified by the Secretary: the period specified by the Secretary for the 
purposes of Section 10 (1) (b) of the Education Act is five days (not necessarily consecutive). 
Required participation phase: defined in the YPETGF Act and starts when the person 
attains 16 years and ends when the first of the following occurs: the person has participated 
in an eligible option for one year after they turned 16; or gained a Certificate III; or attained 
the age of 17 years. 
 
School: under the Education Act means a State school and a centre, unit or institute of the 
State, other than the Academy, a college within the meaning of the ETTA Act or TasTAFE, 
which provides educational instruction at any level up to, and including, the final year of 
secondary education; and a school registered by the School Registration Board (independent 
and Catholic schools). 
 
School-aged child: defined under the Education Act and refers to a child who is at least 
five years of age as at 1 January in any year, and who unless exempted or excused under the 
Education Act, must be enrolled at a school appropriate for the child’s educational needs or 
be provided with home education for that year and subsequent years until the child 
completes the school year during which he or she attains the age of 16 years.  
 
TasTAFE: created under section 56 of the Training and Workforce Development Act 2013. 
 
Young person: defined under the YPETGF Act and refers to a person who has not yet 
attained 16 years or is in the required participation phase with the effect that they continue 
to participate in school, further education/training or employment until they are 17 years of 
age. 
4. Policy statement 
The Department of Education through its offices, schools, colleges and in partnership with 
school communities provides effective enrolment, attendance and participation practices and 
tailored educational opportunities that promote student engagement and attendance. 
This policy should be read in conjunction with the Child and Student Learning Policy Driver 
which identifies and describes the principles that underpin learning provision. 
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5. Requirements 
Detailed responsibilities for enrolment, attendance, participation and associated processes 
are outlined in the School Enrolment Procedures and the School Attendance Procedures. Detailed 
requirements for non-attendance are outlined in the Non-attendance and Prosecution 
Procedures.  
Specific requirements for the children of visa holders and temporary migrants are contained 
in the above documentation. 
The Department of Education is accountable to the community, through the Minister for 
Education and Training, for ensuring appropriate enrolment, attendance and participation 
practices. 
Tasmanian law requires that school aged children and young people are enrolled, attend 
and/or participate as defined within this policy. 
A parent who fails to ensure that their child is enrolled in and attending at a school 
appropriate to the child’s educational needs or is registered as a home educator in respect of 
that child may be prosecuted. 
A parent must provide a reasonable explanation to the school for every school day their 
child is absent. 
A school-aged child or young person is excused from attendance at a school if he/she is sick 
or incapacitated. In such instances, the parent must notify the school. In cases where the 
child or young person is absent due to sickness or incapacity for a period that extends 
beyond the period specified by the Secretary of the Department of Education, which is five 
not necessarily consecutive days, the parent must provide a medical certificate if requested 
to do so by the principal.  
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6 Roles and Responsibilities 
Role  Responsibilities 
The Secretary is 
to: 
 ensure that the relevant Acts are adhered to 
 approve Exemptions from Enrolment and issue Certificates 
of Exemption. 
Deputy 
Secretaries are to: 
 ensure that the relevant Acts are adhered to 
 ensure that schools and colleges are provided with 
appropriate support and guidance through the provision of 
policy and procedures 
General Managers 
(Learning Services) 
are to: 
 ensure that school and college principals are familiar with 
and adhere to the policy and procedures in this area 
 oversee the process and approval for part-time attendance 
 assess applications for part-time attendance and issue 
Certificates of Part-time Attendance. 
School and college 
principals and 
TasTAFE staff are 
to: 
 ensure that parents and students understand the legislative 
requirements for enrolment, attendance and completion of 
education 
 ensure that parents and students have completed the 
necessary formalities associated with enrolment, including 
the required enrolment form and associated documentation 
 implement this policy and associated procedures 
 maintain an official record of attendance for each enrolled 
student. This must include students attending any off-site 
provision 
 ensure that all part-time attendance arrangements for 
students are formally documented, filed and reviewed 
 ensure any intervention processes due to non-attendance 
are documented and that the appropriate documents are 
used 
 seek support from, and work effectively with, other agencies 
and support services in accordance with agreements where 
students’ attendance patterns become irregular 
 ensure, where relevant, that parents are informed about 
their entitlement to enrol their child in their home area 
school 
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Teachers are to:  comply with this policy and associated procedures  
Social Workers 
(Years K – 10) and 
Specialist Student 
Support Services 
(Years 11 & 12) 
are to: 
 investigate applications for part-time attendance and liaise 
with non-government agencies as required 
 assist in cases of non-attendance 
 comply with this policy and associated procedures and be a 
conduit to external agency support. 
Parents of school-
aged students are 
to: 
 ensure that their child is enrolled in a school, college, 
TasTAFE or registered for home education as required by 
law 
 ensure that their child attends school each day as required by 
the principal 
 notify the school when the child is absent because of illness, 
incapacity or other cause 
 provide a medical certificate after an absence of five days at 
the request of the principal 
 notify the school in writing when their child is leaving to 
attend another school. 
 Parents who fail to ensure that their child is enrolled in or 
attending at a school appropriate to the child’s educational 
needs or is registered as a home educator in respect of that 
child may be prosecuted. 
Parents of young 
people in the 
required 
participation phase 
are to: 
 ensure that their child is enrolled in an appropriate education 
or training program 
 ensure that their child meets the attendance requirements of 
the education or training program 
 notify the provider of the program when the child will be 
absent because of illness, incapacity or other cause. 
Educational 
Performance 
Services (EPS) is 
to: 
 manage and maintain central attendance and enrolment 
datasets 
 provide timely and accurate reporting to stakeholders. 
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7. Associated documents and materials 
Available from www.education.tas.gov.au  (Search for Doc ID) 
 Child and Student Learning Policy Driver (Doc ID: TASED-4-1395) 
 School Enrolment Procedures (Doc ID: TASED-4-1215) 
 School Attendance Procedures (Doc ID: TASED-4-1214) 
 Non-attendance and Prosecution Procedure [Staff access only] 
 Admission Policy and Guidelines [Staff access only] (Doc ID: TASED-4-2962) 
 Student Behaviour Procedures (Doc ID: TASED-4-4798)  
 Gifted Students - Early Entry to Kindergarten Guidelines (Doc ID: TASED-4-1160) 
 Guidelines for School Entry for Students who are Mobile (Doc ID: TASED-4-1726)  
 Students with Intensive Health Care Needs in Schools (under development)  
 Guidelines for Schools in Relation to Non-custodial Parents [Staff access only]  
 Retaining and Supporting Pregnant and Parenting Students Guidelines (Doc ID: TASED-4-
1730)  
 Legal Issues Handbook  [Staff access only] 
 English as an Additional Language (EAL) Program - Quick Guide for Schools (Doc ID: TASED-
4-3550)  
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